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Assistant | 656-2750 ?

ESTABLISH DISPOSITION STANDARD; _ I:j DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

Dates of Series -
June 1972- date . DEPUTY COMMISSIONER S SUBJECT FILE I e .

10. PN y ]

What is the function of the office in which thls record series is created? The Comm1581oner
of the Department administers all activities which maintain, protect and enhance
natural resources and thereby preserve a gquality environment throughout the StateL
These activities include, but are not limited to: (1) promoting and aSSlStlng in
the development and conservation of water, land and mineral resources and devel-
oping and coordinating plans for the utilization and development of Georgia's co-.
astal zone (Earth and Water):; (2) planning, constructlng and oPeratlng recreation!
al facilities, providing state-wide recreational services and acquiring, preserv-
ing ‘and protecting natural, historical, recreational and scenic areas of unique,
1rrep1aceab1e state-wide 51gn1f1cance (Parks and Historic Sites); (3) developlng
and preserving the State's fish and wildlife resources and preserving the envir-
onment of rare and éndangered species (Game anid Fish); (4) conducting long-range
plahning to formulate state-wide natural réesources objectlves, coordinating State
Federal and local natural resource programs and evaluating all research performed
by contract for the Department (Planning and Research); (5) providing fiscal, per
sonnel, and information and education services for the Department (Administrative
SerV1ces), and maintaining and 1mprov1ng the State's environmental quality (Envir}
onmental Protection).

1. This file contains the following documents (Jnczl-a‘l form numbher and titles, if
any, and file arrangement).

Documents relating to: all areas of respon51b111ty and interest of -the Commlss=
ioner of the Department of Natural Resources.

Included are: correspondence; memorandums; reports; directives; minutes of staff
meetings; legislative and budget material; communications with state & federal
officials; appointments; research projects; and othér documents relating to the
functional areas of the agency.
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23,

Is this the Record Capy of the series?

Is there a dupllcatlon ‘of thls series in another office or agency9 . 3
!

" .
Is the information contained in thls series ever summarized or pu]:il.n.shed‘P
Attach copy of summary or publication.
Does the series contain classified information requlrlng securlty handllng7 .
Does the series initiate, amend or terminate agency policies and procedures?
Could the function be performed if the files were lost or destroyed?
Is the series {or major portion of it) regularly microfilmed? If yes, why?
Does the record seriqe provide data as input to an EDP file?

Does the record series contain documentation produced as EDP printout?

. Has the Federal Government issued instruetions governing the retention/dispo-
sition of these files?

Will there be a need for these records 10, 15 years from now? If‘yes, what?
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2k. REQUIREMENTS. The following requires the files to be kept permanently.

a.[

]JSTATE  b.[]STATUTE OF c.[]AUDIT  d.[]FEDERAL - e. MADMINISTRATIVE f.[HISTORICAL
LAW " LIMITATION PERIOD' LAW ' DECISION VALUE

' {Cite Law, Statute, or other reason for the retention requirement)

The Deputy Director's subject files supplement the Commissioner's records in
documenting the p011c1es, procedures, and goals of the Department of Natural
Resources.

25. AGENCY RECOMMENDATIONS.

— — — — ) —

" This agency recommends that the file series be cut off at the end
of each deALENDAR YEAR —[]FISCAL YEAR -[]O‘I‘HER _

,then:

d -

Hold in the current files area 'i month(s)/ year(s)

Destroy.
Transfer to State Archives for permanent retention.
Destroy immediately after cut-off,
Other: (Specify)

(3

Transfer to [ ] State Records Center [ ] Local Holdlng Area, hold year( ):

(Indicate briefly rationale for recommendations above/or write additional remarks):
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